DECLINING A JOB OFFER LETTER   |   roboapply.jobs
Decline: Compensation Not the Right Fit
Template 3 of 6  —  Use when the salary or package did not meet your expectations

YOUR CONTACT INFO
[Your Full Name]
[Your Email Address]
[Your Phone Number]
[Today's Date]
RECIPIENT
[Hiring Manager's Full Name]
[Their Job Title]
[Company Name]
[Company Address, City, State, ZIP]
Letter Body
Dear [Hiring Manager's Name],
Thank you for extending the offer for the [Job Title] role at [Company Name]. I appreciate the time and care your team put into the interview and selection process.
After reviewing the compensation package, I have decided it is not the right fit for my current situation. I want to be respectful of your time and let you know as soon as possible so you can continue your search.
I hope you will keep me in mind for future opportunities that may be a stronger match. Thank you again for your consideration.
Warm regards,
[Your Full Name]
TIP  Avoid being specific about the exact dollar gap. Keeping the reason general protects both parties and leaves room for future conversations.
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