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Template 6 of 6: Career Change into Librarianship Cover Letter
[Date]
[Hiring Manager Name]
[Title, Department]
[Library / School / Institution Name]
[Street Address, City, State, ZIP]
Dear [Hiring Manager Name or Hiring Committee],
The [Position Title] at [Library Name] is a role I have been working toward since beginning my MLIS at [Degree-Granting Institution] in [Year]. My previous [X] years in [Prior Field, e.g., education, healthcare administration, or nonprofit management] gave me a foundation in [two to three transferable skills, e.g., research, information organization, and community education] that maps directly to the work of a librarian.
As a [Prior Job Title] at [Prior Employer], I [describe a responsibility that parallels library work, e.g., developed and delivered training materials for 200+ staff members on using internal research databases]. This work sharpened my ability to [connect this skill to a library competency, e.g., explain complex information systems to non-technical audiences], which is a core part of reference and instruction work. Through my MLIS coursework and a practicum at [Practicum Location], I have also built [specific library skills, e.g., cataloging experience, collection assessment, and patron interview techniques].
[Library Name]'s focus on [specific area from their site, e.g., serving first-generation college students or building community partnerships] resonates with my prior work in [relevant area from your background]. [Add one to two sentences with a concrete parallel between your past work and the library's mission.]
I bring a different perspective than a candidate who has only worked in library settings. That background is an asset, and I am ready to put it to work for [Library Name]'s patrons and staff.
Thank you for your time and consideration. I would welcome the chance to speak with you about this position.
Sincerely,


[Your Full Name]
[Enclosures: Resume, References available upon request]
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