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Template 4 of 6: Entry-Level Librarian Cover Letter (New MLIS Graduate)
[Date]
[Hiring Manager Name]
[Title, Department]
[Library / School / Institution Name]
[Street Address, City, State, ZIP]
Dear [Hiring Manager Name or Hiring Committee],
The [Position Title] opening at [Library Name] is a strong fit for my background and professional goals. I recently completed my MLIS from [Degree-Granting Institution], where I specialized in [concentration area, e.g., public librarianship, archives, or school library media]. During my studies, I gained hands-on experience through a practicum at [Practicum Location], where I [describe a specific responsibility or project with a measurable outcome if possible].
Through coursework and practical training, I developed skills in [two to three relevant areas, e.g., reference interviewing, catalog record creation, and patron programming]. I also completed [any certification or professional development, e.g., an OCLC cataloging workshop or ALA Spectrum Leadership training]. While my professional library career is in its early stage, I bring [transferable skill from a prior field, e.g., five years of customer-facing communication experience in healthcare administration] that supports strong patron service from day one.
I am genuinely excited about [Library Name]'s work in [specific area from their website or recent news]. I see this role as a direct opportunity to contribute to that mission while continuing to grow as a library professional.
Thank you for reviewing my application. I welcome the opportunity to speak with you about how I can contribute to your team.
Sincerely,


[Your Full Name]
[Enclosures: Resume, References available upon request]
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