[Your Full Name]
[City, State]  |  [Email Address]  |  [Phone Number]  |  [LinkedIn URL]

Template 3 of 6: Academic Librarian Cover Letter
[Date]
[Hiring Manager Name]
[Title, Department]
[Library / School / Institution Name]
[Street Address, City, State, ZIP]
Dear [Hiring Manager Name or Hiring Committee],
The [Position Title] position at [University Name] Libraries presents an opportunity to apply my expertise in [subject area, e.g., business research, health sciences, or digital humanities] in support of your faculty and student research mission. I hold an MLIS from [Degree-Granting Institution] and [if applicable: a second graduate degree in X from Y], which positions me well to serve as an embedded subject partner for [relevant departments or colleges].
In my current role as [Position Title] at [Current Institution], I design and deliver information literacy instruction to [audience, e.g., undergraduate business students and MBA cohorts]. I collaborate with [number] faculty members on course-integrated library sessions and research consultations. I also manage liaison responsibilities for the [subject area] collection, using usage data and faculty input to guide acquisition decisions within a [dollar amount] materials budget.
I am particularly drawn to [University Name]'s investment in [specific area such as: open access resources, digital scholarship, or a particular special collection]. [Add one to two sentences explaining your direct experience or interest in this area.]
I would be glad to discuss this position further and share examples of instruction materials or collection development projects. Thank you for your time and consideration.
Sincerely,


[Your Full Name]
[Enclosures: Resume, References available upon request]
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