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March 13, 2026
Dear [Hiring Manager's Name],
Executing an event that feels effortless to guests takes meticulous planning behind the scenes. As an event manager with eight years of experience in weddings, galas, and social celebrations, I have built my career on turning that invisible effort into memorable guest experiences. I am excited to bring that expertise to the Event Manager role at [Company Name].
Currently at [Current Company], I manage 35–45 events annually ranging from intimate 50-person rehearsal dinners to 400-guest black-tie galas. My work spans venue sourcing, floral and decor coordination, catering contracts, entertainment booking, and day-of production management. In 2025, I coordinated a 320-guest destination wedding weekend across three venues with a $180,000 client budget, closing with a five-star review and a referral that generated two additional bookings.
My strengths include client relationship management, vendor network development, and creative problem-solving under pressure. I am comfortable managing complex timelines, facilitating client consultations, and adapting quickly when conditions change on event day.
[Company Name]'s portfolio of upscale events and commitment to personalized service match the caliber of work I am proud to deliver. I would love to discuss how I can contribute to your team's continued growth.
Warm regards,
Sophia Delacroix
