[FULL NAME]
[City, State]  |  [Phone Number]  |  [Email Address]  |  [LinkedIn URL]
Professional Summary
Fast and accurate logistics data entry clerk with [X] years of experience in warehouse and supply chain environments. Processes inventory records, shipment data, and order management entries at [XX] WPM with [XX]% accuracy. Experienced in [WMS/ERP — e.g., Oracle SCM, SAP, NetSuite] and skilled at maintaining data integrity across high-volume operations.
Core Skills
1. Typing Speed: [XX] WPM  |  Accuracy: [XX]%
1. Warehouse Management Systems: Oracle SCM, SAP, NetSuite, Manhattan WMS (list what applies)
1. Inventory Management and Stock Level Tracking
1. Order Processing and Shipment Data Entry
1. Barcode Scanning and SKU Management
1. Microsoft Excel — Inventory Formulas, Data Sorting, Pivot Tables
1. Attention to Detail  |  Speed Under Pressure  |  Cross-Team Coordination

Work Experience
[Job Title — e.g., Warehouse Data Entry Clerk]  |  [Employer Name]  |  [City, State]  |  [Month Year] – [Month Year]
1. Processed [X]+ inbound and outbound shipment records daily in [WMS system] with [XX]% accuracy
1. Maintained inventory data across [X] warehouse locations, reducing stock discrepancies by [X]%
1. Entered purchase orders and confirmed delivery data against packing slips within [X]-hour SLA
1. Supported year-end inventory audit by reconciling [X]+ SKU records in [WMS software]

[Job Title]  |  [Employer Name]  |  [City, State]  |  [Month Year] – [Month Year]
1. [Action verb] + [specific logistics task] + [measurable result]
1. [Action verb] + [specific logistics task] + [measurable result]
1. [Action verb] + [specific logistics task] + [measurable result]

Education
[Degree or Diploma]  |  [School Name]  |  [City, State]  |  [Graduation Year]

Certifications
1. [e.g., APICS Certified in Logistics, Transportation and Distribution (CLTD)]
1. [e.g., Microsoft Office Specialist (MOS) — Excel]
1. [e.g., Forklift Operator Certification — if applicable]
1. [e.g., WMS Software Training Certificate — [Platform, Year]]
