[FULL NAME]
[City, State]  |  [Phone Number]  |  [Email Address]  |  [LinkedIn URL]
Professional Summary
Accurate and HIPAA-compliant data entry clerk with [X] years of experience in healthcare settings. Processes patient records, medical billing data, and clinical documentation with [XX]% accuracy at [XX] WPM. Experienced in [EHR Platform — e.g., Epic, Cerner, Meditech] and committed to protecting patient privacy.
Core Skills
1. Typing Speed: [XX] WPM  |  Accuracy: [XX]%
1. EHR/EMR Systems: Epic, Cerner, Meditech (list what applies)
1. HIPAA Compliance and Patient Data Confidentiality
1. Medical Terminology and ICD-10 Familiarity
1. Medical Billing and Coding Support
1. Microsoft Excel and Google Sheets
1. Attention to Detail  |  Discretion  |  Multi-Tasking

Work Experience
[Job Title — e.g., Medical Data Entry Clerk]  |  [Employer Name]  |  [City, State]  |  [Month Year] – [Month Year]
1. Entered and verified [X]+ patient records daily into [EHR system] with [XX]% accuracy
1. Processed medical billing data and ensured compliance with HIPAA privacy standards
1. Reduced documentation errors by [X]% by implementing a double-check protocol
1. Coordinated with nursing and billing staff to resolve data discrepancies quickly

[Job Title]  |  [Employer Name]  |  [City, State]  |  [Month Year] – [Month Year]
1. [Action verb] + [specific healthcare task] + [measurable result]
1. [Action verb] + [specific healthcare task] + [measurable result]
1. [Action verb] + [specific healthcare task] + [measurable result]

Education
[Degree or Diploma]  |  [School Name]  |  [City, State]  |  [Graduation Year]

Certifications
1. [e.g., Certified EHR Specialist (CEHRS)]
1. [e.g., HIPAA Compliance Certification]
1. [e.g., Microsoft Office Specialist (MOS) — Excel]
1. [e.g., Medical Terminology Course — [Institution, Year]]
