[Your Full Name]
[City, State]  |  [Phone Number]  |  [Email Address]  |  [LinkedIn URL]


[Date]

[Hiring Manager's Name or 'Hiring Manager']
[Company Name]
[City, State or 'Remote']

Dear [Hiring Manager's Name],

I am applying for the Remote Data Entry Clerk position at [Company Name]. I have [X] years of experience working independently in remote data roles, where self-management, consistent output, and clear digital communication are as important as entry accuracy itself.

In my most recent remote position with [Employer], I processed an average of [X] records daily using [tools/platforms], maintaining a [X]% accuracy rate with no direct supervision. I communicated task updates through [Slack / Teams / email] and consistently met weekly output targets without follow-up. My home setup includes [describe setup: dual monitors, dedicated workspace, high-speed internet, backup connection, etc.], ensuring reliable performance during all working hours.

[Company Name]'s [describe: remote-first culture / flexible workflow / industry focus] aligns well with how I work best. I am comfortable with asynchronous communication and take full ownership of my output without needing day-to-day oversight.

I would welcome the chance to speak with you about this role. You can reach me at [Phone Number] or [Email Address].

Best regards,

[Your Full Name]

CUSTOMIZATION TIPS
1. Explicitly describe your remote workspace and internet setup. Hiring managers need this confidence.
1. Mention the collaboration tools you've used remotely: Slack, Teams, Zoom, Asana, Trello, etc.
1. Show output consistency: average daily records, weekly targets met, accuracy rate over time.
1. Address time zone coverage if the role spans multiple regions — proactively offering flexibility helps.
1. Remove references to on-site commute or in-person meetings from all application materials.

