[Your Full Name]
[City, State]  |  [Phone Number]  |  [Email Address]  |  [LinkedIn URL]


[Date]

[Hiring Manager's Name]
[Medical Practice / Hospital / Health System Name]
[Street Address, City, State, ZIP]

Dear [Hiring Manager's Name],

I am applying for the Data Entry Clerk position at [Organization Name]. With experience entering and maintaining medical records in [EHR/EMR system, e.g., Epic, Cerner, Meditech], I understand the accuracy standards and confidentiality requirements that healthcare data entry demands.

In my previous role at [Employer], I processed [X] patient records daily across [systems used], maintaining compliance with HIPAA standards throughout. I developed a consistent verification habit that kept our department's error rate at [X]% or below across [timeframe]. I also supported [billing entry / insurance verification / lab result processing] as needed, giving me a broad view of how data accuracy impacts downstream clinical and administrative workflows.

[Organization Name]'s reputation for [mention something specific: their patient care standards, system, or community health focus] is something I find genuinely meaningful. I would welcome the opportunity to contribute to your team's data accuracy and operational efficiency.

Please feel free to contact me at [Phone Number] or [Email Address].

Sincerely,

[Your Full Name]

CUSTOMIZATION TIPS
1. Name the specific EHR/EMR system you've used — Epic, Cerner, Meditech, eClinicalWorks, etc.
1. Mention HIPAA compliance naturally — it signals you understand the stakes of healthcare data.
1. Include the type of records you processed: patient demographics, billing codes, lab results, etc.
1. Avoid vague phrases like 'familiar with medical records.' Use the exact system name instead.
1. Healthcare roles often require background checks. Be prepared to address these in your application.

