[Your Full Name]
[City, State]  |  [Phone Number]  |  [Email Address]  |  [LinkedIn URL]


[Date]

[Hiring Manager's Name]
[Company Name]
[Street Address, City, State, ZIP]

Dear [Hiring Manager's Name],

I am writing to follow up on my application for the Data Entry Clerk position submitted on [Original Application Date]. I remain genuinely interested in this opportunity and wanted to briefly reaffirm my fit for the role.

Since my initial application, I have [mention any update: completed a relevant certification / taken on a new project that strengthened a relevant skill / gained additional experience in X]. I believe this strengthens my candidacy and aligns directly with the requirements outlined in your posting.

To recap briefly: I bring [X] years of data entry experience with a [X]% accuracy rate across [tools/systems]. I am familiar with the demands of high-volume, deadline-driven environments and have a consistent record of maintaining data integrity under pressure.

I understand hiring timelines can shift, and I appreciate your consideration. I am still very interested in joining [Company Name] and would welcome any update on the role's status. Please feel free to reach me at [Phone Number] or [Email Address].

Thank you for your time.

Sincerely,

[Your Full Name]

CUSTOMIZATION TIPS
1. Send this follow-up 7-10 business days after your original application if you haven't heard back.
1. Keep the tone professional and warm. Avoid phrases that suggest frustration or pressure.
1. The 'since my application' paragraph is key. Include a genuine update, not filler.
1. Reference the exact job title and application date to make it easy for the recruiter to locate your file.
1. Send as a reply to your original application email if possible, keeping everything in one thread.

