[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Volunteer Coordinator Name]
[Title]
[Organization Name]
[Organization Address]
[City, State ZIP Code]
Dear [Volunteer Coordinator Name],
I am a [year] student at [School Name] majoring in [major/field of study], and I am writing to inquire about volunteer opportunities with [Organization Name]. I am particularly interested in your organization because of your work in [specific area], which directly relates to my academic interests and career goals in [field]. I believe that volunteering with your organization would provide valuable hands-on experience while allowing me to contribute meaningfully to your mission.
As part of my academic program, I am required to complete [number] hours of community service by [deadline], and I am drawn to your organization specifically because [genuine reason beyond requirement]. Your [specific program] particularly interests me because it addresses [issue you care about], and I have been studying this topic in my [relevant coursework]. I am eager to apply what I've learned in the classroom to real-world situations and gain practical experience in [field].
Through my coursework and campus involvement, I have developed skills in [relevant skills: research, communication, technology, event coordination, etc.]. I am proficient in [specific tools or software], and I have experience with [relevant activities]. As [campus organization role or relevant position], I [specific accomplishment or responsibility], which taught me the importance of [valuable lesson]. I am a quick learner who takes direction well and is committed to representing your organization professionally.
I am available to volunteer [number] hours per week during [semester/time period]. My class schedule allows me to volunteer on [specific days and times]. Please note that I will have limited availability during [exam periods, holidays, or breaks: dates], but I can increase my hours during [summer, winter break, etc.]. I am committed to fulfilling my hours by [deadline] and would be happy to continue volunteering beyond that timeframe if possible.
I would appreciate the opportunity to discuss volunteer opportunities and how I can best support your organization's work. I have attached my resume for your review. If you need any additional information, including supervisor contact information or documentation of my service hour requirements, please let me know. Thank you for considering my application.
Sincerely,
[Your Name]
