[Your Full Name]
[City, State]  |  [Phone Number]  |  [Email Address]  |  [LinkedIn URL — optional]

PROFESSIONAL SUMMARY
Newly certified Medical Assistant with [X months] of clinical training and a professional background in [previous field, e.g., customer service / administration / education]. Completed [X] externship hours in [specialty] with hands-on experience in patient intake, phlebotomy, and [EHR system]. Bringing proven [organizational / communication / detail-oriented] skills to a clinical support role focused on patient care and accurate documentation.
CERTIFICATIONS
[Certification Name, e.g., Certified Medical Assistant (CMA)]  (AAMA / AMT / NCCT)	[Month, Year]  |  Active
BLS/CPR Certification  (American Red Cross / AHA)	[Month, Year]  |  Expires [Month, Year]
CLINICAL SKILLS — FROM TRAINING & EXTERNSHIP
• Vital signs & patient intake	• EHR: [System learned in training]
• Phlebotomy & venipuncture	• Specimen collection & handling
• EKG/ECG preparation	• Patient scheduling & coordination
• Medication administration (oral, IM)	• Medical terminology & ICD-10 basics
• Wound care & sterile dressing changes	• HIPAA compliance
TRANSFERABLE PROFESSIONAL SKILLS
• [Transferable skill, e.g., Data entry & recordkeeping]	• [e.g., Conflict resolution & problem-solving]
• [e.g., Multi-line phone & customer communication]	• [e.g., Scheduling & calendar management]
• [e.g., Team coordination & task prioritization]	• [e.g., Document management & filing]
CLINICAL EXTERNSHIP
Medical Assistant Extern  |  [Facility Name]	[City, State]  |  [Month, Year] — [Month, Year]
1. Completed [X] total externship hours in a [specialty] clinic under direct clinical staff supervision.
1. Performed patient intake, vital signs, and rooming for approximately [X] patients per shift.
1. Assisted with [phlebotomy / EKG / urinalysis / wound care] and documented findings in [EHR system].
1. Supported scheduling, insurance verification, and patient check-in at the front office level.
PREVIOUS WORK EXPERIENCE
[Previous Job Title]  |  [Employer Name]	[City, State]  |  [Month, Year] — [Month, Year]
1. [Transferable achievement, e.g., Managed daily administrative operations for [X] staff, handling scheduling, data entry, and client communication.]
1. [Show attention to detail or care for others, e.g., Resolved client issues accurately in a high-volume environment.]
1. [One more transferable accomplishment.]

[Another Previous Role — Optional]  |  [Employer Name]	[City, State]  |  [Month, Year] — [Month, Year]
1. [Relevant duty or outcome.]
1. [Another transferable accomplishment. Delete this job block if not needed.]
EDUCATION
[Medical Assistant Diploma / Certificate in Medical Assisting]  |  [School Name], [City, State]	[Month, Year]
[Previous Degree — Optional]  |  [School Name], [City, State]	[Year]

Lead with certifications and externship — these are your strongest qualifications. Connect prior work to clinical or admin tasks in healthcare. Save as PDF before submitting.
