[Your Full Name]
[City, State]  |  [Phone Number]  |  [Email Address]  |  [LinkedIn URL — optional]

PROFESSIONAL SUMMARY
Newly certified Medical Assistant with [X months] of clinical externship experience in [specialty, e.g., family medicine]. Proficient in patient intake, vital signs, phlebotomy, and [EHR system, e.g., Epic / Athenahealth]. Committed to accurate documentation, HIPAA compliance, and delivering compassionate, patient-centered care in busy clinical environments.
CERTIFICATIONS
[Certification Name, e.g., Certified Medical Assistant (CMA)]  (AAMA / AMT / NCCT)	[Month, Year]  |  Active
BLS/CPR Certification  (American Red Cross / AHA)	[Month, Year]  |  Expires [Month, Year]
[Add additional certifications if applicable — e.g., Phlebotomy Technician Certification (CPT)]
CLINICAL & ADMINISTRATIVE SKILLS
Tip: Match these keywords exactly to the job description you are applying to.
• Vital signs & patient intake	• EHR: [System Name]
• Phlebotomy & venipuncture	• Appointment scheduling
• EKG/ECG administration	• Insurance verification
• Specimen collection & handling	• HIPAA compliance
• Wound care & sterile dressing	• Patient check-in & registration
CLINICAL EXTERNSHIP
Medical Assistant Extern  |  [Facility Name]	[City, State]  |  [Month, Year] — [Month, Year]
1. Completed [X] total externship hours in a [specialty] clinic under direct physician supervision.
1. Performed patient intake, vital signs, and chief complaint documentation for approximately [X] patients per shift.
1. Assisted with [phlebotomy / EKG / urinalysis / wound care] and recorded results accurately in [EHR system].
1. Supported front-office functions including scheduling, phone triage, and patient registration.
1. [Add a specific achievement, procedure, or skill demonstrated during your externship.]
ADDITIONAL WORK EXPERIENCE
[Previous Job Title]  |  [Employer Name]	[City, State]  |  [Month, Year] — [Month, Year]
1. [Describe a transferable achievement, e.g., Managed high-volume customer interactions with consistent attention to accuracy.]
1. [Show communication or organizational skill relevant to a clinical support role.]
[Delete this section if you have no prior work experience to include.]
EDUCATION
[Medical Assistant Diploma / Associate of Applied Science in Medical Assisting]  |  [School Name], [City, State]	[Month, Year]
Relevant Coursework: [Medical Terminology, Clinical Procedures, EHR Systems, Pharmacology, Anatomy & Physiology]

Replace all [bracketed placeholders] with your real information. Delete any section that does not apply. Save as PDF before submitting.
