[ TEMPLATE 6 — RETIREMENT ]

Retirement Resignation Letter From Teaching

[Date]

[Principal's Full Name]
[Job Title, e.g., Principal]
[School Name]
[School Address]
[City, State, ZIP Code]

Dear [Principal's Last Name],
I am writing to formally announce my retirement and to submit my resignation from my position as [Your Position] at [School Name], effective [Last Day]. Please accept this as my [30/60]-day notice in accordance with my contract.
After [X years] in education, I am ready to begin the next chapter of my life. Teaching has been far more than a career for me. It has been a calling, a community, and a source of deep personal meaning. The students I have taught and the colleagues I have worked alongside have shaped who I am as both an educator and a person.
I am especially grateful to [School Name] for the professional growth opportunities, the support of leadership, and the culture of dedication to student success that defines this school. These years have been genuinely rewarding, and I leave with a full sense of professional fulfillment.
I would like to do everything I can to support a smooth transition before my retirement date. I am happy to prepare comprehensive handover materials, assist in onboarding a replacement, and share any institutional knowledge that would benefit the team going forward.

Sincerely,


[Your Full Name]
[Your Position]
[Your Email Address]
[Your Phone Number]
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