[ TEMPLATE 5 — PERSONAL / FAMILY REASONS ]

Personal Reasons Resignation Letter From Teaching

[Date]

[Principal's Full Name]
[Job Title, e.g., Principal]
[School Name]
[School Address]
[City, State, ZIP Code]

Dear [Principal's Last Name],
I am writing to formally resign from my position as [Your Position] at [School Name], effective [Last Day]. This letter serves as my [30/60]-day notice as outlined in my employment contract.
My resignation is due to personal and family circumstances that require my full attention at this time. While I am not able to share further detail, I want to assure you that this decision was not made lightly and came only after careful consideration of my obligations to this school.
Working at [School Name] for [X years] has been one of the most meaningful experiences of my professional life. The support of my colleagues and the relationships I built with students here are something I will carry with me regardless of what comes next.
I am committed to leaving things in the best possible order before my final day. All student documentation, lesson materials, and administrative files will be ready for my replacement, and I am available to answer any questions during the transition period.

Sincerely,


[Your Full Name]
[Your Position]
[Your Email Address]
[Your Phone Number]
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