[ TEMPLATE 4 — RELOCATION ]

Relocation Resignation Letter From Teaching

[Date]

[Principal's Full Name]
[Job Title, e.g., Principal]
[School Name]
[School Address]
[City, State, ZIP Code]

Dear [Principal's Last Name],
I am writing to formally resign from my role as [Your Position] at [School Name], effective [Last Day]. Please accept this letter as my [30/60]-day notice in accordance with my contract obligations.
My family and I will be relocating to [City/State] in [Month/Year], and this move makes it necessary for me to step away from my current position. This was a difficult decision given how much I value the work we do here and the relationships I have built with colleagues and students over the years.
My time at [School Name] has been professionally fulfilling in every sense. I am proud of what my students have accomplished, and I am grateful for the consistent support of this school's leadership team.
Before my last day, I am happy to finalize all outstanding documentation, prepare detailed handover materials, and assist in any way that helps minimize disruption for students. Please let me know how I can best support the transition process.

Sincerely,


[Your Full Name]
[Your Position]
[Your Email Address]
[Your Phone Number]
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