[ TEMPLATE 3 — CAREER CHANGE ]

Career Change Resignation Letter From Teaching

[Date]

[Principal's Full Name]
[Job Title, e.g., Principal]
[School Name]
[School Address]
[City, State, ZIP Code]

Dear [Principal's Last Name],
I am writing to formally resign from my position as [Your Position] at [School Name], effective [Last Day]. Please consider this my [30/60]-day notice as required under my current contract.
After careful reflection, I have decided to transition into [New Field/Industry]. This move aligns with a professional direction I have been working toward for some time. While I am excited about this next chapter, I want to be clear that leaving this school community is something I do with genuine gratitude.
The skills I developed here, including communication, leadership, and the ability to work with diverse groups of people, will carry into every role I take on. I am grateful for the mentorship and growth opportunities [School Name] provided throughout my time here.
I would like to help ensure a smooth transition for my students and team. I am available to assist with lesson handovers, student progress documentation, or any administrative tasks before my final day.

Sincerely,


[Your Full Name]
[Your Position]
[Your Email Address]
[Your Phone Number]

Template 3 of 6 — Provided by RoboApply | roboapply.jobs
