[ TEMPLATE 2 — MID-YEAR RESIGNATION ]

Mid-Year Resignation Letter From Teaching

[Date]

[Principal's Full Name]
[Job Title, e.g., Principal]
[School Name]
[School Address]
[City, State, ZIP Code]

Dear [Principal's Last Name],
I am writing to formally submit my resignation from my position as [Your Position] at [School Name], effective [Specific Last Day]. I recognize the timing of this resignation and sincerely apologize for any disruption it creates for students and staff.
[Optional: Briefly state the reason, e.g., "A significant personal circumstance requires my full attention at this time."] I understand the responsibility I hold to my students and this school, and I want to handle this transition as professionally as possible.
To support continuity for my students, I am prepared to create detailed lesson plans, grade-level notes, and student summaries for my replacement. I will also be available to answer questions or assist during any handover period before my departure.
I am grateful for the experience of working at [School Name] and for the support of this team. I hope the remainder of the school year goes well for both students and staff.

Sincerely,


[Your Full Name]
[Your Position]
[Your Email Address]
[Your Phone Number]
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