[ TEMPLATE 1 — STANDARD END-OF-YEAR ]

Resignation Letter From Teaching

[Date]

[Principal's Full Name]
[Job Title, e.g., Principal]
[School Name]
[School Address]
[City, State, ZIP Code]

Dear [Principal's Last Name],
I am writing to formally resign from my position as [Your Position] at [School Name], effective [Last Day, e.g., June 6, 2025]. Please accept this letter as my [30/60]-day notice in accordance with my employment contract.
Teaching at [School Name] for the past [X years] has been a genuinely rewarding experience. I am grateful for the support of my colleagues, the trust of school leadership, and the opportunity to work with such dedicated students every day.
I am fully committed to a smooth handover. I am happy to prepare detailed transition notes, organize student progress reports, and assist in briefing whoever steps into this role before my final day.
Thank you for the opportunity to be part of this school community. I wish [School Name] continued success and look forward to staying in touch.

Sincerely,


[Your Full Name]
[Your Position]
[Your Email Address]
[Your Phone Number]
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