[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email Address]
[Your Phone Number]
[Date]
[Nursing Manager/Supervisor Name]
[Title]
[Hospital/Healthcare Facility Name]
[Department Name]
[Address]
[City, State ZIP Code]
Dear [Manager/Supervisor Name],
I am writing to formally notify you of my resignation from my position as [Your Job Title] at [Hospital/Facility Name]. My last day of work will be [Last Day - typically 2 weeks from date above], providing the standard two weeks' notice.
I have accepted a position at [New Facility Name/or state 'another healthcare facility'] that will allow me to [brief reason: further develop my skills in specialty area, be closer to family, pursue career goals, etc.]. This decision was not made lightly, as I have greatly valued my time working with the team at [Current Facility Name].
During my time here, I have had the privilege of working alongside dedicated healthcare professionals who have supported my growth as a nurse. I am grateful for the opportunities I've had to care for patients in [specific unit or specialty], and the experience has been invaluable to my professional development.
Over the next two weeks, I am committed to ensuring a smooth transition. I will complete all current patient documentation, assist in training my replacement if one has been identified, and provide detailed handoff notes for ongoing patient care responsibilities. Please let me know how I can best support the transition process.
Thank you for the opportunity to be part of this team and for your guidance during my tenure. I wish you and the entire [Department Name] staff continued success in providing excellent patient care.
Sincerely,
[Your Signature]
[Your Typed Name]
[Your License Number: RN #XXXXXX]
