[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email Address]
[Your Phone Number]
[Date]
[Nursing Manager/Supervisor Name]
[Title]
[Hospital/Healthcare Facility Name]
[Department Name]
[Address]
[City, State ZIP Code]
Dear [Manager/Supervisor Name],
I am writing to inform you of my resignation from my position as [Your Job Title] at [Hospital/Facility Name], effective [Last Day]. Due to my family's relocation to [City, State], I will be unable to continue in my current role.
This decision was not easy, as I have thoroughly enjoyed working at [Facility Name] and being part of the [Department Name] team. The move is necessary because [brief reason: spouse's job transfer, caring for elderly parents, family circumstances, etc.], and while I'm sad to leave, I'm grateful for the time I've spent here.
During my [length of time] at [Facility Name], I have had the opportunity to work with outstanding colleagues and care for diverse patient populations. The experience I've gained in [specific skills or specialties] has been invaluable, and I will carry these lessons throughout my career.
I am committed to making this transition as smooth as possible. Over the next two weeks, I will ensure all patient care documentation is current, assist with training if a replacement has been identified, and prepare comprehensive handoff materials for my successor.
Thank you for your mentorship and support during my tenure. I have learned a great deal under your leadership, and I appreciate the professional development opportunities you've provided. If [Facility Name] has any positions at locations near [relocation city], I would certainly be interested in continuing my employment with this organization.
I wish you and the entire team all the best and hope we may work together again in the future.
Sincerely,
[Your Signature]
[Your Typed Name]
[Your License Number: RN #XXXXXX]
