[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email Address]
[Your Phone Number]
[Date]
[Nursing Manager/Supervisor Name]
[Title]
[Hospital/Healthcare Facility Name]
[Department Name]
[Address]
[City, State ZIP Code]
Dear [Manager/Supervisor Name],
I am writing to inform you of my resignation from my position as [Your Job Title] at [Hospital/Facility Name], effective immediately. Due to [urgent personal reasons/family emergency/health concerns/other urgent circumstance], I am unable to provide the customary two weeks' notice.
I understand this sudden departure may cause inconvenience, and I sincerely apologize for any disruption to patient care or staffing. This decision was necessary due to circumstances beyond my control, and I have given it serious consideration.
To facilitate the transition, I have [completed all current patient documentation/prepared handoff notes for my assigned patients/organized my files and resources]. I am available by phone at [Your Phone Number] or email at [Your Email] for the next [timeframe] to answer any questions regarding patient care or ongoing responsibilities.
I want to express my gratitude for the opportunity to work at [Facility Name]. Despite the abrupt nature of my departure, I have valued my time here and the relationships I've built with colleagues and patients.
Please let me know the process for returning any hospital property, including [badge, keys, equipment, etc.], and completing any necessary exit paperwork.
Thank you for your understanding during this difficult time.
Sincerely,
[Your Signature]
[Your Typed Name]
[Your License Number: RN #XXXXXX]
