[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Supervisor's Name]
[Title]
[Hospital/Facility Name]
[Address]
Dear [Supervisor's Name],
I am writing to inform you of my resignation from my position as [Your Position, e.g., Registered Nurse] in the [Department/Unit Name]. My last day of work will be [Date - two weeks from submission].
I have accepted another nursing position that aligns with my long-term career goals. I am grateful for the opportunities I have had here to develop my clinical skills and work alongside dedicated healthcare professionals.
I am committed to ensuring a smooth transition. I will complete all pending documentation and assist with training my replacement during my remaining time. Please let me know how I can best support the team during this transition period.
Thank you for your support and guidance during my time here.
Sincerely,
[Your Signature]
[Your Typed Name]
[Your Credentials, e.g., RN, BSN]
