[Your Full Name]
[Your Phone Number]
[Your Email Address]
[City, State]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]
[City, State ZIP]

Dear [Hiring Manager Name],
I'm applying for the Remote Data Entry Clerk position at [Company Name]. I have [X] years of successful remote work experience. I type [XX] WPM with [XX.X]% accuracy and maintain productivity without office supervision.
Working remotely for [Previous Company], I processed [XXX+] entries daily from my home office. I consistently met deadlines and maintained quality standards. My home setup includes high-speed internet, a dedicated workspace, and backup systems for reliability.
I'm self-motivated and communicate effectively through email and [collaboration tools]. I track my own productivity and report progress regularly. Last year, I maintained [XX]% attendance while working remotely and never missed a deadline.
Your remote-first approach aligns with my work style and proven ability to stay productive independently. I'm comfortable with virtual collaboration tools and time management. Thank you for considering my application. I'm available for a video interview to discuss how my remote work experience fits your needs.

Sincerely,
[Your Full Name]
