[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Manager's Name]
[Company Name]
[Address]
Dear [Manager's Name],
Please accept this as my formal resignation from my position as [Position Title], with my last day being [Date].
I am relocating to [City/State] and must resign from my current role. I am grateful for the opportunities here and will work diligently to complete my projects and assist with the transition.
Sincerely,
[Your Signature]
[Your Typed Name]
