[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Supervisor's Name]
[Title]
[Hospital/Facility Name]
[Address]
Dear [Supervisor's Name],
I am writing to inform you of my resignation from my position as [Your Position] in the [Department/Unit]. My last day of work will be [Date].
My family and I will be relocating to [City/State] due to [brief reason, e.g., my spouse's job transfer, family obligations, or simply 'personal reasons']. While I am sad to leave this position, the relocation is necessary for my family at this time.
I want to express my sincere gratitude for the professional development opportunities I have experienced here. Working with the nursing team at [Facility Name] has enhanced my clinical skills and deepened my commitment to quality patient care. The collaborative environment and supportive leadership have made my time here both rewarding and educational.
During my remaining time, I will complete all documentation, assist with training if needed, and ensure proper patient care transitions. I am committed to making this change as smooth as possible for the unit and our patients.
Thank you for the opportunity to be part of this healthcare team. I wish you and the staff continued success.
Respectfully,
[Your Signature]
[Your Typed Name]
[Your Credentials]
