[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Manager's Name]
[Company Name]
[Address]
Dear [Manager's Name],
I am submitting my resignation from [Position Title], effective [Date].
Due to personal circumstances, I have decided to step away from my current position. Thank you for the professional development I have received here. I will ensure all my responsibilities are properly transitioned.
Best regards,
[Your Signature]
[Your Typed Name]
