[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Supervisor's Name]
[Title]
[Hospital/Facility Name]
[Address]
Dear [Supervisor's Name],
I am writing to resign from my position as [Your Position, e.g., Pediatric Nurse], with my last working day being [Date].
Due to family circumstances requiring my full attention, I need to step away from my nursing position at this time. This decision was not easy, as I have valued my time working with the [department/team, e.g., pediatric team].
Thank you for your understanding and for the opportunity to care for our patients. I have learned tremendously from this experience and appreciate the support I have received from both management and my colleagues.
I will work diligently to complete my responsibilities and ensure proper patient handoffs during my remaining time. Please let me know how I can best assist with the transition.
Sincerely,
[Your Signature]
[Your Typed Name]
[Your Credentials]
