[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Board Chair Name]
[Organization Name]
[Address]
[City, State ZIP Code]
Re: Resignation from Board of Trustees
Dear [Board Chair Name],
I hereby resign from my position as a member of the Board of Trustees of [Organization Name], effective [Date].
I have served on the board since [Appointment Date] and have valued the opportunity to contribute to [Organization Name]'s mission. During my tenure, I have been honored to work alongside dedicated individuals committed to [reference organization's mission or specific achievements].
I will continue to fulfill my board responsibilities through my resignation date, including attending scheduled meetings and completing any committee work assigned to me. I am committed to ensuring continuity for the organization during this transition.
I will return all organizational property, documents, and materials in my possession. If appropriate, I am willing to assist with the orientation of my replacement or provide insights that may be helpful to the board.
Thank you for the opportunity to serve [Organization Name]. I wish the board and the organization continued success in fulfilling its important mission.
Respectfully,
[Your Signature]
[Your Typed Name]
Board Member
