[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Manager's Name]
[Company Name]
[Address]
Dear [Manager's Name],
Due to unforeseen circumstances, I must resign from my position as [Position Title] effective immediately. I apologize for the short notice.
Thank you for the opportunities provided during my employment.
Sincerely,
[Your Signature]
[Your Typed Name]
