[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Recipient Name]
[Address]
[City, State ZIP Code]
Re: Immediate Resignation as Trustee
Dear [Recipient Name],
Due to unforeseen circumstances requiring my immediate attention, I hereby resign as Trustee of the [Full Trust Name], effective immediately as of [Date].
This immediate resignation is necessary due to [brief, general explanation such as: health reasons, family emergency, relocation, or conflict of interest]. While I understand this does not provide the standard notice period outlined in the trust document, the circumstances require this immediate action.
I have documented the current status of all trust assets, pending matters, and administrative tasks. [Current location of trust records, e.g., All trust records, financial statements, and relevant correspondence are located at the following address or with the following person: specify location].
I am available by phone or email to answer critical questions regarding trust matters and to provide information necessary for the transition. I will make every reasonable effort to assist remotely with urgent matters during this unexpected transition.
I apologize for the abrupt nature of this resignation. Upon my resignation, [Name of Successor Trustee if known] will assume trustee duties, or the beneficiaries/court will appoint a successor trustee in accordance with the trust provisions and applicable law.
Sincerely,
[Your Signature]
[Your Typed Name]
Former Trustee
