[Your Full Name]
[Your Phone Number]
[Your Email Address]
[City, State]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]
[City, State ZIP]

Dear [Hiring Manager Name],
I'm applying for the Data Entry Clerk position at [Company Name]. I have [X] years of experience with medical data entry. I type [XX] WPM with [XX.X]% accuracy and understand HIPAA compliance requirements.
At [Previous Healthcare Facility], I entered patient information, insurance claims, and medical records daily. I processed [XXX+] patient records per day while maintaining strict confidentiality standards. My accuracy with ICD-10 codes and CPT codes helped reduce claim rejections by [XX]%.
I'm proficient with [electronic health record system] and [medical billing software]. I understand medical terminology and know how to verify patient information carefully. My attention to detail caught [XX] potential errors last year that prevented billing issues.
Your facility's focus on patient care quality aligns with my commitment to accurate data management. I'm ready to contribute to your team's success. Thank you for considering my application. I'm available to discuss how my healthcare data entry experience meets your needs.

Sincerely,
[Your Full Name]
