[Your Full Name]
[Your Phone Number]
[Your Email Address]
[City, State]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]
[City, State ZIP]

Dear [Hiring Manager Name],
I'm applying for the Data Entry Clerk position at [Company Name]. I specialize in financial data entry with [X] years of experience. I type [XX] WPM with [XX.X]% accuracy and understand basic accounting principles.
At [Previous Company], I handled accounts payable data entry, processing [XXX+] invoices monthly. I maintained accuracy with numerical data and caught discrepancies that saved the company [dollar amount]. My work with [accounting software] prepared me for the systems you use.
I'm skilled at verifying financial documents, reconciling accounts, and entering data from multiple sources. I understand double-entry bookkeeping and can spot errors in financial records. Last quarter, I identified [XX] billing errors before they became problems.
Your company's reputation for financial accuracy matches my commitment to precise data entry. I'm ready to contribute to your accounting team's efficiency. Thank you for reviewing my application. I look forward to discussing how my financial data entry skills align with your requirements.

Sincerely,
[Your Full Name]
