[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Co-Trustee Name or Beneficiary Name]
[Address]
[City, State ZIP Code]
Re: Resignation as Trustee of the [Full Trust Name]
Dear [Recipient Name],
I hereby resign as Trustee of the [Full Trust Name], dated [Date Trust Was Created], effective [Date - typically 30, 60, or 90 days from submission].
I will continue fulfilling all fiduciary obligations and duties through my effective resignation date. This includes managing trust assets, making necessary distributions, maintaining accurate records, and acting in the best interests of the beneficiaries until the transition is complete.
This resignation is submitted pursuant to [Article/Section Number] of the trust agreement. Upon my resignation, [Name of Successor Trustee] will assume trustee duties as specified in the trust document, or the beneficiaries will select my successor in accordance with the trust provisions.
I am committed to ensuring a smooth transition. I will provide complete trust records, financial statements, tax documents, and all relevant correspondence to the successor trustee. I am available to assist with the transfer of trustee duties and to answer any questions during this transition period.
Thank you for the opportunity to serve as trustee. I will complete all pending matters and ensure the trust affairs are in good order before my departure.
Sincerely,
[Your Signature]
[Your Typed Name]
Trustee
