[Your Full Name]
[Your Phone Number]
[Your Email Address]
[City, State]

[Date]

[Hiring Manager Name]
[Company Name]
[Company Address]
[City, State ZIP]

Dear [Hiring Manager Name],
I'm applying for the Data Entry Clerk position at [Company Name]. I bring [X] years of high-volume data entry experience. I type [XX] WPM with [XX.X]% accuracy and consistently exceed daily targets.
At [Previous Company], I processed over [XXX] records daily while maintaining quality standards. I reduced our team's error rate by [XX]% by implementing a new verification protocol. My experience includes working with [specific software/systems], which I see you're using at [Company Name].
I've managed multiple projects involving database migration and data cleanup. One project required entering [XX,XXX] historical records within a tight deadline. I completed it [X weeks/months] ahead of schedule while catching [XXX+] errors that would have caused compliance issues.
Your focus on [specific requirement from posting] matches my approach to data quality. I'm ready to bring this level of performance to your team. Thank you for reviewing my application. I look forward to discussing how I can contribute to [Company Name].

Sincerely,
[Your Full Name]
