[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Supervisor's Name]
[Title]
[Financial Institution Name]
[Address]
[City, State ZIP Code]
Re: Resignation from Employment and All Trustee Capacities
Dear [Supervisor's Name],
I hereby resign from my position as [Job Title] at [Financial Institution Name], effective [Date]. This resignation includes my resignation from all trustee capacities in which I serve on behalf of the institution.
I will continue to fulfill all fiduciary duties and obligations for the trust accounts under my management through my effective resignation date. I will comply with all account transition procedures and regulatory requirements to ensure proper transfer of trustee responsibilities.
I am committed to facilitating a smooth transition of all trust accounts and client relationships. I will provide comprehensive documentation, briefings, and support to the successor trust officers who will assume responsibility for these accounts. All files, records, and client information will be transferred in accordance with company policies and applicable regulations.
I have appreciated the opportunity to serve [Financial Institution Name] and its clients. I will ensure that all pending matters are resolved or properly transitioned before my departure.
Thank you for your support during my tenure with the institution.
Sincerely,
[Your Signature]
[Your Typed Name]
[Your Job Title]
