[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Supervisor's Name]
[Title]
[Hospital/Facility Name]
[Address]
Dear [Supervisor's Name],
I am submitting my resignation from my position as [Your Position, e.g., RN] in the [Department/Unit, e.g., Emergency Department], effective [Date - two weeks from now].
I have accepted a position as [New Position Title, e.g., Emergency Department Charge Nurse] at another facility. This opportunity allows me to advance into leadership while continuing [specialty area] care. This career progression aligns with my professional development goals.
Thank you for the experience I have gained here. Working in this [unit/department] strengthened my [specific skills, e.g., critical thinking and emergency response skills] considerably. I appreciate the mentorship I have received from the nursing leadership team.
I will ensure all my patients receive proper handoff and my charting stays current through my last shift. Please let me know if there is anything specific I can do to facilitate the transition.
Best regards,
[Your Signature]
[Your Typed Name]
[Your Credentials]
