[Your Full Name]
[Your Phone Number]
[Your Email Address]
[City, State]

[Date]

[Hiring Manager Name]
[Medical Facility Name]
[Facility Address]
[City, State ZIP]

Dear [Hiring Manager Name],
I'm applying for the Medical Receptionist position at [Medical Facility Name]. I bring [X] years of medical reception experience and fluency in [languages]. I've helped [XX+] non-English speaking patients access care comfortably.
At [Previous Medical Facility], I serve as the primary [language] interpreter for front desk operations. I check in patients, explain insurance requirements, and communicate medical instructions in both English and [language]. This eliminated communication barriers for [XX]% of our patient population.
I understand cultural sensitivities in healthcare communication. I've worked with diverse patient populations and adapted my approach to different cultural expectations around medical care. My bilingual skills extend to written communication, including appointment reminders and patient education materials.
Your facility's commitment to serving [specific community] aligns with my experience and language skills. I'm ready to help bridge communication gaps and ensure all patients receive excellent service. Thank you for considering my application. I'm available to discuss how my bilingual skills can benefit your team.

Sincerely,
[Your Full Name]
