[Your Name]
[Your Address]
[City, State ZIP Code]
[Your Email]
[Your Phone Number]
[Date]
[Manager's Name]
[Company Name]
[Address]
Dear [Manager's Name],
Please accept this letter as my formal resignation from [Position Title]. My last day of work will be [Date].
I have accepted another opportunity that aligns with my career goals. I appreciate the experience I have gained here and will work to complete my current projects during my remaining time.
Best regards,
[Your Signature]
[Your Typed Name]
